a"  RCSLT Online Outcome Tool

Using the new import process — draft guidance

Step one: Upload the file to the ROOT

la. Sign in to the ROOT (https://rcslt-root.org) and then click ‘Import Data’:

.. RCS LT Online Outcome TOOI Welcome Kathryn - RCSLT Staff Test Base

Thi y Outcome Measures

You are here:  Home

NEWS

'WELCOME TO YOUR 'NEW-LOOK’' ROOT!
As you may already be aware, at the RCSLT we are currently in the process of transitioning the RCSLT website and other online tools and resources across to a new digital platform as

part of the RCSLT's digital transformation. We have updated the design of the ROOT for consistency across our digital estate, including use of the news RCSLT digical logo. We'd love to
hear what you think!

Recent changes to the ROOT

The next time that you log in to use the ROOT, you will be asked to give consent for your personal data o be collected and used in relation to your use of the ROQT, confirm that your
details are correct and complete an acceptable use agreement.

Our new Privacy Policy will make it easier for you to find out haw we collecs, use and protect your personal data in relation to the ROOT. Click here to view the privacy policy.

Erratum for the TOMs AAC adapted scale

The third edition of Therapy Outcome Measures for Rehabilitation Professionals' (Enderby and John, 2015) details on page 102 that it is necessary to consider and score the activity,
participation and well-being without AAC and with AAC. This has not been found to be practical and it has been decided that dlients should be rated in the same way as on other
adapted scales i.e. as they present at a particular time point: intial, intermediate (if required) and at end of episode of care or discharge. The ROOT has been adapted to accommodate
this change in the TOMSs. For further infermatien, please centac: ROOT@resltorg

1b. Click ‘select files’ and select the file that you want to upload

Welcome Kathryn - Test

a® - RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File Uploaded Files

Num of

Select files.. ) .
File Name Base User Sheets Actions
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1c. Click ‘save data file’

a®  RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File Uploaded Files

Select files... N
File Name Base

RCSLT Outcomes Database Template - epi...

Save Data File

Welcome Kathryn - Test

User

Num of
Sheets

Actions

1d. Next to the file name on the right hand side, click ‘import’

a® . RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File Uploaded Files

Select files... .
File Name Base

} RCSLT Outcomes Database Template - Test
Rl episode per row - to upload v2.xlsx

Welcome Kathryn - Test

User

kathryn.moyse@rcslt.org
14 January 2019

Num of
Sheets

Actions

Import
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le. The different sheets in the workbook will display on the screen. Please be aware that there may
be hidden tabs in your workbook, which will also be listed. Select ‘import’ for the sheet that you wish
to import first.

Welcome Kathryn - Test

s RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: RCSLT Outcomes Database Template - episode per row - to upload v2.xisx
Sheet Name Status Date Actions
Template Not Started 14 Jan 2019 Import
LookUps Not Started 14 Jan 2019 Import
Reference Cells Not Started 14 Jan 2019 Import

1f. The ROOT will begin to process the file. You may see the following displayed for a short while,
depending on the size of the file:

Welcome Kathryn - Test

a®  RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: RCSLT Outcomes Database Template - episode per row - to upload v2.xisx (Template)

Please wait while the sheet is matched. This may take 30 seconds for a large sheet.
14,
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Step two: Start the column mapping process

2a. The ROOT will attempt to identify the row in your spreadsheet that contains the column headings
and this will be highlighted in orange. Check that this is correct, otherwise click on the appropriate row
in the spreadsheet, then click ‘next’.

Welcome Kathryn - Test

a"  RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: RCSLT Qutcomes Database Template - episode per row - to upload v2.xIsx (Template)

We think we have selected the row containing the heading. Please check this is correct and then click the next button.

LocalPatientidentifier YearQfBirth Gender PrimaryCommunicationSwallowingDisorderDescripter PrimaryCommunicationSwallowingDisorderCodelCD10/11 AdditionalCommunicationSwallowingDisorderDesc riptor AdditionalCommunicationSwallowingDisorderCodel

KLM86735 2008 Male F98.5 stammering
BHY69473 2012 Female Apraxia/dyspraxia R48.2

BHHI7545 2101 Female Dysphonia R49.0 nypemasality 4921
HTY80832 20m Male Expressive language disorder F80.1 Receptive langauge disorder F80.2
BHY69473 2012 Female Apraxia/dyspraxia R48.2

PLM86735 2008 Male F98.5 Stammering

HJLB93728 2012 Male Social (pragmatic) communication disorder F80.82 Speech disorder F80.0
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2b. Next, identify which type" of file you are uploading:

e Episode per row
e Rating per row
e Score per row

Should you require any further support with identifying the correct option, please use this document,

or contact root@rcslt.org

Welcome Kathryn - Test

a® - RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: RCSLT Outcomes Database Template - episode per row - to upload v2.xIsx (Template)

Select sheet type:

Row per episode v

! Episode per row: A file that has an episode per row will contain the TOMs scores for a complete
episode of care for a service user in a single row in the spreadsheet. Typically, this will include a
rating made at the start of an episode of care and one that is made at the end. It may be the case that
interim/intermediate ratings are also included if this is standard practice for your service.

Rating per row: A file that has a rating per row will contain the TOMs scores (for ‘impairment’,
‘activity’, participation, ‘well-being’, ‘carer well-being’) for a single point in time for a service user on a
single row of the spreadsheet. An episode of care will therefore be represented across multiple rows
in the spreadsheet (i.e. the rating made at the start of the episode will be on a separate row from the
rating at the end of the episode, as will any interim ratings).

Score per row: In this file structure, the scores for each domain of TOMs appear on separate rows of
the spreadsheet. Thus, scores for impairment, activity, participation, wellbeing and carer wellbeing at
a single point in time (including at the start of the episode, the end of the episode and any interim
points) will occupy separate rows. This is classically how a database would export the data.
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2c. The ROOT will begin to process the file. You may see the following displayed for a short while,
depending on the size of the file:

Welcome Kathryn - Test

a®  RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: RCSLT Outcomes Database Template - episode per row - to upload v2.xisx (Template)

Please wait while the sheet is matched. This may take 30 seconds for a large sheet.

1y,
<

2d. A colour-coded version of your spreadsheet will appear on your screen.

e Green — columns and cells in the sheet that have been mapped and no errors detected (go to
step 3)

e Grey - columns and cells that have been ignored or empty. You will need to check that this is
correct (see step 3).

e Purple — columns that have been automatically mapped, but require verification. You will need
to check that these are correct (see step 4).

¢ Orange — columns that have not been automatically mapped. These will need to be mapped
or ‘ignored’ if you do not wish to import the data (see step 5).

e Red - cells in the sheet that have not been matched. These will need to be verified or
‘ignored’ (see step 6).

Welcome Kathryn - Test1

a®  RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: Episode per row - with UDF - Feb 2019.xlsx (Data collection sheet)

Green: Al cells matched Yellow: Some cells matched  Blue: Not accepted  Orange: Column not matched  Grey: Ignored/Empty
. ] E. ElL 5 g8 ¢
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12018 3 3 3 3 3 7 T 6 240 120 380 st IEEE 8
b2017 4 3 3 3 3 5 6 210 120 360 st I c
b2017 3 3 3 3 3 3 2 DNA 6 210 120 360 sLT a D
013 3 E] 3 3 3 E 6 240 120 360 s I A

| E | o ] 6 240 120 360 s N 8
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b201e 4 4 4 4 4 4 4 4 DNA 6 240 120 280 SLT a D
bo017 2 El El El El 6 6 240 120 £ SLTA A
2018 2 El El El El 7 TC 6 240 120 £ CEN = | 8
2017 4 3 3 3 3 5 6 240 120 380 s c
2017 3 3 3 3 3 3 2 DNA 6 240 120 380 sLT a D .
2018 3 3 3 3 3 8 8 20 IEDEEETYEE oA A

>

You can go back a step at any time using the ‘back’ button.
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Step three: Verify all of the ‘accepted’ (green) and ‘ignored’ (grey) column headings

3a. The column headings that have been ‘accepted’ will appear as green on the colour-coded sheet.
This may be because you have previously uploaded a file with the same heading and all of the data is
as expected. However, you should check that the ‘type’ of column allocated by the ROOT is correct.
You can check this by clicking on the column heading, which will bring up a small window with this
information.

Welcome Kathryn - Test1

® " RCSLT Online Outcome Tool

LocalPatientidentifier Ll Outcome Measures
To change this mapping, please select from the drop-down boxes:
category [Patiant V]
e
. H ¥ = g : g,
2 2 g 2 2 2 R
bl K] =g 5 sz £, £ B =5
§ g $5. B & f° & 8 2= HE R BRI
t fE|le fp B : 88 - 8E:d £ SR B2id § dgsg 588
g ¢ Il Pl pid i B BHIE BHIEH
s 9 3%l 328 853 55 & 5832 £ 3E3% §Eid § 83 i3
abc123 2000 male 1 dysphagia lak3 dysphonia r4a.0 stroke N
abc123 2000 male 1 dysphagia lak3 dysphonia r4a.0 stroke
abc123 2009 male 1 dysphagia n3 dysphonia r49.0 stroke
abc123 2009 male 1 dysphagia M3 dysphonia r49.0 stroke
abc123 2009 male 1 dysphagia M3 dysphonia r49.0 stroke
abc123 2009 male 1 dysphagia M3 dysphonia r49.0 stroke
abc123 2009 male 1 «dysphagia M3 dysphonia r49.0 stroke
abc123 2009 male 1 «dysphagia 3 «dysphonia r49.0 stroke
abc123 2009 male 1 «dysphagia 3 «dysphonia r49.0 stroke
abc123 2009 male 1 «dysphagia 3 «dysphonia r49.0 stroke
abc123 2009 male 1 «dysphagia 3 «dysphonia r49.0 stroke
abc123 2009 male 1 «dysphagia 3 «dysphonia ré4a.0 stroke v
abc123 2009 male 1 «dysphagia 3 «dysphonia ré4a.0 stroke
< >

If you need to change the ‘type’ of column, you can do this by selecting the relevant options from the
drop down boxes, ‘category’ and ‘type’. The tables in Annexes 1-3 can support with this. If there is not
an appropriate descriptor and you still wish to import the column, you will need to create a user
defined field (please see step 7).

Welcome Kathryn - Test1

® " RCSLT Online OQutcome Tool

LocalPatientidentifier [ Outcome Measures
To change this mapping, please select from the drop-down boxes:
categoy
e
Match Cells Ignore
e 2 o = 2 2,
I I g
_ s H s H = B = H g =
bt s = ® s = & 28 25
§ ol ¥f 3§ B2 : § &8 §F 2 g R
= 5= 55 25 E = z2 2 2& =8
z fgle £3 i§ 5 5% ; Eggg £ BESS 5258 g Eégg 5 E3
2 SslE .3 5§ 2 =42 . E26 g5 §io g g P
2 2 £ EEI5 55 EENCICRERNENE RN 5 5%Ef BiiE s g5 &8¢t
= £ HEEIIRIY g 2 iz 2E5 g gEc 2f8 5 gE¢ i
2 2 S &Flz d8F 85 & 8F & 8r82 & 8783 drF8a 2 d8F8z drFa
abc123 2008 male 1 dysphagia 3 dysphonia 149.0 stroke N
anc123 2009 male 1 dysphagia 3 dysphonia 149.0 stroke
anc123 2009 male 1 dysphagia 3 dysphonia 149.0 stroke
abe123 2008 male 1 dysphagia M3 dysphonia r40.0 stroke
abe123 2008 male 1 dysphagia 3 dysphonia r40.0 stroke
abe123 2008 male 1 dysphagia 3 dysphonia r40.0 stroke
abe123 2000 male 1 dysphagia n3 dysphonia r40.0 stroke
abe123 2000 male 1 dysphagia n3 dysphonia r40.0 stroke
abe123 2000 male 1 dysphagia n3 dysphonia r40.0 stroke
abc123 2000 male 1 dysphagia 3 dysphonia r49.0 siroke
abc123 2009 male 1 dysphagia 3 dysphonia r49.0 stroke
abc123 2009 male 1 dysphagia 3 dysphonia r49.0 stroke ”
abc123 2009 male 1 dysphagia 3 dysphonia r49.0 stroke
< >
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3b. Repeat this step for all of the green column headings.

3c. Similarly, check that all of the ‘grey’ headings have correctly been ignored. This may be because
the column contains no data, or you have previously opted to ‘ignore’ this column type. If this is a
mistake and you would like the column to be imported, click on the column heading and manually
select the ‘category’ and ‘type’ of the column from the drop-down options. The tables in Annexes 1-3
can support with this.

Welcome Kathryn - Test1

® " RCSLT Online Outcome Tool

Therapy Outcome Measures

No Title
To change this mapping. please select from the drop-down boxes:

Upload File / Sheets / Import Data for: Episode per row - with UDF - Feb 2019.xIsx (Data cd Category
Green: All cells matched  Yellow: Some cells matched Blue: Not accepted Orange: Column no Type Sort By: Original ~
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3d. Repeat this step for all of the grey column headings.
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Step four: Verify the automatically mapped column headings (purple)

4a. The column headings in purple have been mapped automatically, but you will need to check that
the description that has been allocated is correct. Again, you can do this by selecting the column
heading, and checking what mapping is listed in the pop-up box.

In the example below, the column with the heading ‘LocalPatientldentifier’ has been mapped to
‘Patient ID’. If this is correct, click ‘accept’.

Welcome Kathryn - Test1

® " RCSLT Online Outcome Tool

Therapy Outcome Measures

LocalPatientldentifier
To change this mapping, please select from the drop-down boxes:

Category
Type

Ignore o a P o 5 o ki b " o
g e Epp 33 i . 32 o g 31 1§
g FEEL 1N Nl T ETE R
3 £ e § & § 538§ 833 sgd: s 0% £ 852 8% 2
8 S g H s ged: gid: giEf E gE 5 5 &8 g3 3
g g ga g Es% éaié ésiu ésié £ gs £ ga*’ ga% g
] : £ L 2 35 F 8F3 & 3§75%F §p/a% R £ 8F08 373 8
1 i S STy Z N
2 2012 Female Apravialdyspraxia Rag.2 core 0
3 Female Dysphonia R42.0 nypemasaiity 4921 Dysphonia 2
4 2011 Male Expressive language disorder FB01  Receptive langauge disorder  Fa02 Child language impaimnt 6
5 2012 Female Apraialdyspraria Ra8.2 core 0
6 2008 Male Dysfluency 2
7 2012 Male  Social (pragmatic) communication disorder  F80.82 Speech disorder OO Avism | Fae Autism 2 Phanological disorder
3 2008 Male Dysfuency 2
10 2012 Female Aprasialdyspraxia Ra8.2 Core 0
1 Female Dysphonia Ra2.0 nypemasaiity 4921 Dysphonia 2
12 2011 Male Expressive language disorder Fa01 Receplive langauge disorder  F80.2 Child language impairmnt 6 N
13 2012 Female Apraxialdyspraxia Re32 Core 0
< >

4Db. If the ROOT has incorrectly mapped the column heading, use the drop down boxes to identify the
most appropriate descriptor. You will need to select the ‘category’ of the data, followed by which
‘type’, then click ‘save’. The tables provided in Annexes 1-3 will support with this.

Welcome Kathryn - Test1

®  RCSLT Online Outcome Tool

Therapy Outcome Measures

None
LocalPatiq create UDF..

To change {EXisting UDFs lect from the drop-down boxes:
standard
Category| Gender
NHS Number
e

Year of birth

58 g £ 25 ¢ 8% §:7% 2 9 e 8 3 E
v i SR IEE LUREC AT DN N TN TR O L
I ERERE IR R 1R
8 g&ég s pi:f § E § : §&§ : E&Eg §§E§ £ g?-. T OBE 2 %52 N
g BES BES 2 1 2 4 298 285 4 g2 2 -4 g
B 3 288 £ 538 8% § 3% : sBi: 5E33 si:s £ 38 £ Fod 828 &

@ 8 o 1 Category: Episode

2 2012 Female Apraxialdyspraxia Ra82 core

E) Female Dysphonia R49.0 nypemasality rag.21 Dysphonia

. 2011 Male Expressive anguage disorder FB01  Receptivelangauge disorder  F802 Child language impairmnt

5 2012 Female Apraaldyspraxia R482 Core 0

6 2008 Male Dysfuency 2

7 2012 Male  Social (pragmatic) communication disorder  F80.82 Speech disorder F80.0 Autism 2 Phonological disorder
9 2008 Male Dysfluency 21

10 2012 Female Apraxialdyspraxia Riz.2 core 0

11 Female Dysphonia R49.0 nypemasality rag.21 Dysphonia 26

12 2011 Male Expressive anguage disorder FB01  Receptivelangauge disorder  F802 Child language impairmnt 6 ”
13 2012 Female Apraaldyspraxia R482 Gore 0

4c. If you do not wish to import a column in your spreadsheet, click ‘ignore’

4d. If you wish to import a column but an appropriate option does not appear in the drop-down boxes,
may need to create a ‘user defined field’ (please see step 7).
9
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4e. The column heading will then:

e turn green if all values in the cells in that column are correct
e turn grey if you have opted not to import this column of data
e turn yellow if there are unmatched cells in the column (see steps 6 and 8)

4f. Complete this process for all purple columns in the file

10
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Step five: Mapping an unmatched column heading (orange)

5a. If a column heading is orange, this means that the ROOT cannot automatically detect the type of
column. You will need to click on the column heading to bring up the column-mapping window, and
select the ‘category’ and ‘type’ of column manually. The tables in Annexes 1-3 can support with this.

5b. If there is not an appropriate descriptor and you still wish to import the column, you will need to
create a user defined field (please see step 7).

Welcome Kathryn - Test

B RCSLT Online Outcome Tool

Therapy Outcome Measures

AdditionalCommunicationSwallowingDisorderDescriptor

Category

Green: Column/Cells matched and accepted Yellow: Column matched Orange: Column n¢ Type

Sheets

Upload File Import Data for: RCSLT Outcomes Database Template

Sort By:Dr\g\na\v] Back I Next

o
z : s e z
& = : o B o
z B 2 5 o o
= g G 3 = |la a @
s e 31 Bl v 53 ¢ 3 :
g sco £ s 2. 2 i E 2 ER 5 2
E 2§ g 23 g8 g &0 E & 3 o8 = 2 z
2 § Z s 5 5 £ |3 3 2
@ ) F gf 8 g2 5, §8 = g3 s g 3 % % 5 =
E E T 2w 2 Pu g 83 & Ru 5 g 5 gau 2 2 1z
c E E E k= h=3 E
o o g ®g 8§ ®wels ®WEe E O ®L £ = £ ® 2 |3 3 £
= = S G & ¥ o 2 |6 C 2 & s = & O a [SH=E < T
Kogars a0 viale Stammering
BHY69473 2012 Female Apraxia/dyspraxia R4582
BHHI7545 2101 Female Dysphonia R49.0 hypemasality 14921
HTY80832 201 Male Expressive language disorder F80.1 eceplive langauge disordel F80.2 cn|
BHY69473 2012 Female Apraxia/dyspraxia R48.2
PLMB6735 2008 uiale
HJL893728 2012 Male Social (pragmatic) communication disorder| F80.82 Speech disorder F80.0 Autism Fad.
»
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Step 6: Matching the cell values (cells that appear red)
After completing the previous steps, the column headings (top row) will be colour coded as follows:

e green if all values in the cells in that column are correct
e grey if you have opted not to import this column of data
o yellow if there are unmatched cells (red) in the column

The next step is to match the values in any columns that are still yellow.

Welcome Kathryn - Test

Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: RCS e Template yer row - to upload v2.xIsx (Template)
Green: Column/Cells matched and accepted  Yellow: Column matched Orange: Column not matched Grey: Ignored or Empty Sort By: Dmgma\-] Back I Next
= @
@ @ a 3 = « |2 g s s
5 5 5 S I§ 8 8 g |3 8 B 5
5 El 2 B @ 9 =) ) 2 5 o @ o
= S P S 22 |5 g o} 2 8 |8 20 2 a 2z
EoE £ £ i £ B¢ £ 82 |2 2 o Tslg 28 8 g 3
g 22 g = 2 g2 &7 g2 2% [E £ g 22 5 23 =2 5 2
£E SE o &t 28 E 2o £ &o |3 S g ©8 § &% 2 2 =
8 = [ = = - B 3 £ = = =
. . g5 E 22, 282 &3 S o e S pE =z zE E 2
= = L 55 6 2 5 o § § 2 g5o2 2 § 9% |§ 2% |2 2 §
= = T 8w o |2 gg 2 8w £ o B3E = E £ 2 E 28 3 =4 E
o o g @w= § "o s ®s |E w2 E & 283 8 E =gz £ w2 38 8 £
= z g [ER= [SHC] o F a O & [ O~ Ol < a o F a [S=E- < [
Kesis 2008 TN Fes | ammemo |
BHY69473 2012 Female Apraxia/dyspraxia R48.2
BHHI7545 2101 Female Dysphonia R49.0 hypemasality 921
HTY80832 20m Male Expressive language disorder F80.1 Receptive langauge disorder F802 ch
BHY69473 2012 Female Apraxia/dyspraxia R48.2
PUSIIS  2008 e
HJLB93728 2012 Male Social (pragmatic) communication disorder|  F80.82 Speech disorder F80.0 Autism F84.

6a. Click on the column heading and then select ‘match cells’ in the pop-up box:

Welcome Kathryn - Test1

®  RCSLT Online Outcome Tool

me Measures DischargeCode
To change this mapping, please select from the drop-down boxes:
Category
Type Discharge Code v
Upload File / Sheets / Import Dat:
Green: All cells matched Grey:
) |
. I B R .
s £8 o3 g, g 2 i5: g 42 o . s 3
553 B3 S &z 83 g2 258 54 g3 g £e g8 . £ = FEE
§ 88 R E R & £ & 885 g§8&%s £ &% 5 §& 08 3§ § f¢18 2¢ N g 3 g3 fElS
8 #8z & Fao £ J8F L= £5°2 S FfaP 8 Fa 2 8F e & ¢ SF @ S¢F B (=1=S Bl S /|2
490 stroke iod pneumonia iz [ dysphagia 24 1 s 1210272016 1 2 N
r49.0 stroke 64 pneumonia 2 n dysphagia 24 1 s 1210212016 A 2
1490 stroke i64 pneumonia iz dysphagia 2 1 s 1210272016 P 2
1490 stroke i64 pneumonia e dysphagia 2 1 s 1210272016 w 2
430 stroke i64 pneumonia iz dysphagia 2 1 s 1210272016 cws 2
1490 stroke io4 pneumonia iz dysphonia 2 1 s 1210212016 1 3
r49.0 stroke 64 pneumonia 2 — dysphonia % 1 s 1210212016 A 2
r49.0 stroke 64 pneumonia 2 n dysphagia 24 2 i 120212016 1 2
149.0 stroke i64 pneumonia w2 dysphagia 2 2 i 1210272016 A 2
430 stroke i64 pneumonia iz dysphagia 2 2 i 1210272016 P 3
1490 stroke io4 pneumonia iz [ dysphagia 24 2 i 1210272016 w 2
r49.0 stroke 64 pneumonia 2 n dysphagia 24 2 i 1210212016 cwe 2 v
a0 stroke isd pneumonia n2 dysphonia 2 2 i 1210272016 1 2
< >
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6b. Select the options from the drop-down boxes on the right hand side or type directly into the box. If
you do not know the correct value, please select ‘ignore’:

Edit Cells

Column Type: Discharge Code

Please select a value from the drop-down list or type directly into the box

If you are unable to match the value, please select ‘Ignore’,

Selected column: DischargeCode

No Match

Ignore

Unknown/other

Therapy complete (discharged)
Transferred to another service
Did not attend

End of episode of care (to be reviewed)

6c. Then click ‘save’.

6d. When all the values are matched (or ‘ignored), the column heading will turn green:

Welcome Kathryn - Test

a®  RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: Test file with UDF and errors v2.xlsx (Data collection sheet)
Green: Column/Cells matched and accepted Yellow: Column matched Orange: Column not matched ored or Empty Sort By: Original ~
g £ = 2
@ @ 2 z g 8 2 8
|- S = S g5 ] g3 =, 8 %25 2 5 3 -
c i £y s = 5 € £ =8 |® 858 255 2 2 3
E i £ £ £ 8 @f e 8 272 8 =37 g2 8 _@p 82 p B=2gs 8288 T €5 g
z o Z 5 g g 8 .5% g 8 . 5F B8 Esg E g2F 53 82 % 8388 2838 2 8% 3
] 5w 85 E =a=z22 E 2228 =ass0 § =525 2=8 S 22283 2583 £ == ¢
£ o5 £ e a9 E oegg £ o 2§00 o280, S T E83 o oso 3 & mol2 o202 z oos 3
Iz = 5 EEE EZS EE ® = B¢ Eo End o5 £
F 2% 2 & . 28 2 z&5s e E£ESE 23552 [EWNENEEE S5= = BEmE B EwE 5 EBE =
F 28 2 Bz 2 Baw 2 gl S ZsEz BuEss = ZsEf BeH T Baoh: Pwhz 2 8B o
2 £ Eg £ £3 ET 2 3 E £ ®|E g5 ik £ £
e ®2|§ ®e g ®me |E ®me68 E w258 =® o558 g ®e5E wme® E g ofF £ €3 E = ¢ £
12 O > O lv] O = o O oo o O O O FOo®hoO << O FOao O FO a O o<« O O« [N o = a
1 2008 bte BeiETs,
1154 2012 Female Apraxialdyspraxia R4B.2 Core
1155 2101 Female Dysphonia R49.0 hypemasality 49.21 Dysphonia
1156 20m Male Expressive language disorder F80.1 Receptive langauge disorder F802 Child language impairmnt
1157 2012 Female Apraxialdyspraxia R48.2 Core
s 2008 e Bystuerey
1158 2012 Male |Social (pragmatic) communication disorder  F80.82 Speech disorder GOV Adtism | Fed. | Autism
160 Notspeeres eaming gty [ ragex |
Dysuerey
1162 2012 Female Apraxialdyspraxia R4B.2 GCore
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6e. If you need to make a change, click ‘reset’:

Welcome Kathryn - Test

a® . RCSLT Online Outcome Tool

Gender =) x EMVEENIES

To change this mapping, please select from the drop-down boxes:

Category |Patient v

Type Gender M
collection sheet)
Match Cells Ignore
slumn not matched Grey: Ignored or Empty Sort By: Original ~
= I 2 = s 2
() (] g o ] G 2 T (2 S

_ 5 E 5 b g il . |B no|5 S b o
= B 2= B 2\2 5 = 22 =8 |2 888 853 @ 2 T
== £ £ € £ 8 9f £ 8 gz 8 =% 2 8 a5 8225 gse2zg 8 =83 T 80 =
§ SO g 5 s 5 g &g S5 g EE gwmes E gwe2 3352 9=88 3% w5l S 8F 5
S 8= s 5 BE|E o z22 E =2 2z2f =520 E =528 5282 & 233 =583 2 &z g
E 4§ g < €51t UEFg E WwEES LZ289 8§ W23 wEo g L ESZ L8032 z b H
1] - & 5 £ £2 SCEs g o o =2 03
2 w |5 1 ET o EC T €S8 =l E £ 2 = 5| 8 28 £ = E
§ g g grls Bl fiis § gfg: §Teit & §R3% gaE R fopE £ IHE ¢ &c 5
T Suv 2 f3 |z Szl SuEZ g S 8= ZFEewo E S OE: 3 Uo|g B IHE B uvoE g 2 £
¢ ®He2 g B2 g ®BelE & 252 E & o538 & &5:8 8 ® 25E & o E ¥ of3 § oF3 £ ® g £
3 o 2> o & O [SI= I O FOn o O EO < o Fobha < O FOo o Fo a [SHT=1R:4 O Fo < o = o

e 2000 P~ reos | siammeng | S

1154 2012 Female Apraxialdyspraxia R482 Core

1155 2101 Female Dysphonia R49.0 hypemasality 49.21 Dysphonia

1156 2011 Male Expressive language disorder F80.1 Receptive langauge disorder F80.2 Child language impairmnt

157 2012 Female Apraxialdyspraxia R482 Gore

158 2008 s stammemo | S

159 2012 Male  |Social (pragmaiic) communication disorder  F50.52 Speech disorder GO Autsm | Fsd. | Autism

50 Notspecres Leaming asaity [ ragiex |

o1 2000 R foc | Stanmemg | S

1162 2012 Female Apraxialdyspraxia R48.2 Core

6f. Repeat for any other columns that are yellow.
6g. Refer to step 8 for matching cells in ‘user defined fields’.

6h. Once all mapping complete, sheet should appear green and grey. Then click ‘next’.

Welcome Kathryn - Test

a".  RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: RCSLT Qutcomes Database Template - episode per row - to upload v2.xIsx (Template)

Green: Column/Cells matched and accepted Yellow: Column matched Orange: Column not matched  Grey: Ign: Sort By: Dr\gma\v] Back I Next
£ o = + = = £ = s
T T o k-] & = 2 a = I = q
3 3 o C E 5 E & 3 = 3§ &3 5 Bfo s 8 E 5
© [=) ] 3 T 3 g £ £ 8 = § 2 s @ » & 5 £ " & = 5 8

b 2 2 g2 Z @ g & 3 @ F [ L g a £ 5 s |5 o 8 [ o T [ _

B S T 85 28 8% 2 3% 28 2 orf 2 orkEE of § o8 £ o5 & og & oo - of 2 o& 2 orE

E. ¢ Bo s 2§ 3 B P Fo; Bl s fEsy EL 6 §% i Brs i PoEizoBo; Pl g

4 2 & 3 28 3 28 8 % 23 8 5 g £ g E

s s 4fF £ &O§ < E‘Jgg gge 25 ¢ E55f 22 E 2% % mg§ 25 3 23§ P2 & xg & oz
£ £ b3 3 53 8 S 5 S5 = £ 8 2 3z 3 3 5 5 2 5 85

s S EE [ HE £ 5808 8 F $c f gefe § € FER gl o g2z g2 3 BB I pE £ pED

B o Z o g B o2 S 8 woc o 3 @ wgg P w83 S owg3s T we 2 Sw 2 8 wed B gL 8w g B osg g wd

E = E &2 & =wag g ®els ®wg |2 ®eSs weoef ®oelfE weSF ® o T weSs ®eS¥ wWgo 2 9w efE W ag

b = & [Sr=y=l"1 (=1 @ (ST o 2 E c 26 E o PRl [SI=Io1E S (St (S [Sl=1o¢) [ = o & E o P E =k

sfluency 23 13/04/2016 3 2 2 2 2 15/12/2017 3
Core 0 25/05/2016 3 3 3 3 3 12/01/2018 3
sphonia 2 13/005/2016 3 3 3 3 3 18/04/2017 4

Jguage impairmnt 6 15/08/2016 2 2 25 2 24 17/09/2017 3 3
Core 0 25/05/2016 3 3 3 3 3 12/01/2018 3

sfluency 23 13004/2016 3 2 2 2 2

Autism 2 Phonological disorder 40 21110/2017 3 3 3 3 3 3 201012018 35 35
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Steps seven and eight: User defined fields

These steps are only relevant if your spreadsheet contains ‘user defined fields’, which are columns of
data that are additional to the core fields of data collected by the ROOT. Otherwise, please turn to
step 9.

PLEASE NOTE: These fields can only be added once authorised by your information governance
department. Please refer to the ROOT Information Governance Pack for further details.

Step seven: Creating a user defined field

7a. If your spreadsheet contains a column that is not one of the core fields, the first time you upload
the data, the ROOT may attempt to allocate this to a core field and pick an incorrect option (image A)
or not, and the options will be blank (image B).

Welcome Kathryn - Test Base

A B " pegLT Online Outcome Tool

Therapy Outcome Measures

Name of SLT

To change this mapping, please select from the drop-down boxes:

Upload File / Sheets / Impor Category |Episode v
Green: Column/Cells matched and accepted Ye Type Primary Communication/Swallowing Disorder Descriptor v Sort By: Dr\glna\v] Back I Next
o o - = = |
@ [ = = | & g |8 5 = |2 B g £
v 2 2 B 3 & |2 S B w |5 8 |2 & £ =
@ = = o 2 & o F E |8 2 |= c | [ e [
2 0 5] g0 9 8 = |3 o 3 | o S |5 oo (X oo |- o8 |2
8 = @ 85 = 2§ 28 & =8 2 = S 5 £ ole L. 6 £2 |8 £ 5 |2 =z £ c |E £ 8 5
2 2 2 2 28 = 2 = £ £
g5 i 2§82 &% e 82z fe|y GFge 5 ¢ ftsf Pz B2t f5F 223 2 fpos
g =gt < 8 S & .5 |2 . ES5 8 |5 8538 =5 |8 < B |5 < =] s |3 3 |B 5 @
§E = £& 3 53 2 5604 58 |5 5F3E s5E g 5egf s5EE 5% L 52 |8 5212 £2 4 58 |F
2y §f Py 5 Po2 § Pu2® fu |2 Puls Pucy 2udS Rugs Puc Py B Puds Peef s 8
® 2 E ®a2,38 8 ST g ®a2f% w2 | Wa§s £ aemg Haezs Hess Heshk ©o g ®esk §es® o oWoe 2
G & & (Sl (St (7] O 2w o= |z o 2QE G & E c Feg [SI=E71E S O Fha (SIS [Sl=i7i(s] [S=t7114 o & |E
Autism 2 Phonological disorder 40 21/10/2017 Jane 3 3 3 3 3 3 20110/2018 e
hild Language Impairment Phonological disorder 4 43/01/2020 a 4 4 4 4 4 4 4 14/02/2019
Dysfluency 23 1310412016 Abiga 3 2 2 2 2 151212017
Core 0 25/06/2016 Liam 3 3 3 3 3 12/01/2018
Dysphonia 2% 13/06/2016 Jane 3 3 3 3 3 18/04/2017
hild language impairmnt 6 15/08/2016 Monisha 2 2 25 2 24 17/09/2017
Core 0 25/05/2016 Claire 3 3 3 3 3 12/01/2018
Dysfluency 23 13/0412016 Liam 3 2 2 2 2
Autism 2 Phonological disorder 40 21/10/2017 3 3 3 3 3 3 201012018
hild Language Impairment Phonological disorder 41 43/01/2020 [ 4 4 4 4 4 4 4 1410212019 ~|

Welcome Kathryn - Test

® " RCSLT Online Outcome Tool

Therapy Outcome Measures

Name of SLT

Category

Upload File / Sheets

Green: Column/Cells matched and accepted Yellow: Column matched ¢ Type sort By: Dr\g\nalv] Back I Next I
e 2 o 5 2 2 = 3 5 5 = - 5
o @ = o ® o] & |2 5 & o |5 = =1
=] = @ = ] 2 E & @ E © 8 o = 2 [ <
= T 33 s 85 2 85 - of 2 98 E 958 oz & oo
5 @ - @ 27 = 28 28 © £ 8 = Sz 2 S ogla L & £ L |8 £Eg |2 cc @ £ £

@ Z s @ 2 > o z 3 ] =8 (Ey = 5 S B 5 =5 x T2 g ®BIT £ 81
2 2 &3 £ 8 2 & 2 st ¢ Eg|s ¢ EL ¢ FfzP Pz B P2z E 25 g E2 3 E3
= = E 8 g8 = : <8 228 z |5 z |S T < |2 =
5 opE S 5z & pd B piof pE [T ::E R pcBE 232 pI R ;R E 3% s ;3
= g B w g P w g g w2 s 8 w2 e Fu [ Buls 8 ocg 8 @83 ocs T we 2 gz (2 g ocb S
3 E & g E ®weg, 8 ® &g g ®o%8 w®e ff§ WelS £ S5S K E3Z K asE HAsE wWa 3 W oSk 8 o
< & OF £ O0FPQn O P & oFsxr oF |z ofPlE CFBE oO0F2d OFBL OFBAL OF |2 OFBOo o~

Dysfluency 23 13/04/2016 Abigail 3 2 2 2 2

Core o 250512016 Liam 3 3 3 3 3

Dysphonia 26 13/05/2016 Jane 3 3 3 3 3

Child language impairmnt & 15/08/2016 Monisha 2 2 25 2 24

Core o 25/05/2016 Claire 3 3 3 3 3

Dysfluency 3 13/04/2016 Liam 3 2 2 2 2

Autism 2 Phonological disorder 40 2111012017 Jane 3 3 3 3 3 3

4 >
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7b. You will need to create a ‘user defined’ field. Firstly, you will need to select the ‘category’ of the
data:

e Patient — this category is for information that is collected about a patient once only, and does
not vary. For example, date of admission, patient ID.

e Episode - this category is for information that is collected about a specific episode of care.
There will be one value per episode of care. Examples include: total number of contacts,
setting(s) in which the intervention was delivered, the type of intervention(s). This is the most
common type of category.

e Rating — this category is for information that is collected each time a TOMs rating is made. It
may be something that accumulates across the episode of care, such as ‘number of contacts
since the last rating’, or information that compliments the rating, such as an additional
measure of risk or confidence.

7c. In the drop-down box called ‘type’, select ‘Create UDF’.

Welcome Kathryn - Test Base

® " RCSLT Online Outcome Tool

Therapy Outcome Measures

Name of SLT
To change this mapping, please select from the drop-down boxes:

Upload File / Sheets / I Category | Episode v

z

©

=
—

Green: Column/Cells matched and accepted  Ye Type ‘ Primary Communication/Swallowing Disorder Descriptor v sort By: Original v] Back I

5 s = = &
8 3 a - L. |z « t 5 = 5 |8
@ a 3 e - Existing UDFs = |5 g 5 a2 | £ |5 g -
g 2 T 42 2 g2 Test E (5 5 8 ? B g |5 8 < g
g e 3 gR2 £ & e P & 23 § 23 5 22 % 22§ 28 £
Z = 2 Z. 3 =23 S 2| Standard 5|2 ®5%z ®58§ ®ms|E 8 |E w2 B
& & = 252 &% 2 & fFe |2 f2 < £33 8 223 &2y fp g |
= £ I} ~E F 3 g = Additional Communication/Swallowing Disorder Code 1CD10 >% |8 =& 8 =5 & L3 3 =3 3 % &
g% e BEE s ¢ 2 8| Additional Communication/Swallowing Disorder Descriptor | § € |2 § < |8 g |3 55 2 §5 |5 5t |E
£i s £E.% §iF ¢ ¢ > £u5s Fage 23 2 Fag: Fapgf Fz oz
SFE & S8PFoe & F8 a & Addyt\ona\ Medical DTEEHOSTSCDdE}(Dm Sepd SFad SF |5 SPFBS S PBe S & |E ¢
Autism 2 Phonological disorder 4p| Additional Medical Diagnosis Descriptor 3 3 3 3 2011012018 -
hild Language Impairment. Phonolegical disorder 41| Discharge Code 4 4 4 4 4 14/02/2019
Dysfluency 23 Episode ID 2 2 2 2 161212017
Core 0 Primary Communication/Swallowing Disorder Code ICD10 3 3 3 3 12/01/2018
Dysphonia 26 Primary Communication/Swallowing Disorder Descriptor 3 3 B 3 18/04/2017
hild language impairmnt 6 Primary Medical Diagnosis Code ICD10 2 25 2 24 17/09/2017
Core 0 Primary Medical Diagnosis Descriptor 3 3 3 3 12/01/2018
QyHINETE) ] Primary TOMs Scale 2 2 z 2
Autism 2 Phonological disorder ! primary TOMs Scale ID 3 3 3 3 201012018
il Language Impairment Phonological disorder 41 a 4 4 4 4 14/02/2019 -
7 Secondary TOMs Scale 5

Secondary TOMs Scale ID

7d. You will be asked to verify the name of the column and allocate the type of field.

o Date — this type of field will always be in date format (i.e. DD/MM/YYYY)

o Free text — this type of field will allow text/narrative containing any characters

¢ Integer (whole number) — this type of field will always be a whole number

e List (single select) — this type of field will contain values from a list of discrete options. These
options may change over time.

e Number — this type of field will contain numerical values that are not whole numbers (i.e. with
decimal places)
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Edit UDF

Selected column: Name of SLT

UDF Name: Sort Order:

‘ Name of SLT

UDF Data Type: Max Length:

‘ Free text

Integer (whole number)
List (single select)
Number

Please refer to Annex 4 for examples.
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Step eight: Matching values in a user defined field that has previously been created

8a. Once you have created a ‘user defined field’, the next time that you upload a file, the ROOT may
be able to automatically detected the type of user defined field. Alternatively, you may need to click on
the column heading and then select the type of field from the ‘Existing UDF’ list:

Welcome Kathryn - Test

® " RCSLT Online Outcome Tool

Therapy Outcome Measures

Name of SLT

To change this mapping, please select from the drop-down boxes:

Sheets / I

Upload File Category |Episode v

Green: Column/Cells matched and accepted Yellow: Column matched Orange: Type Name of SLT Sort By: Original v] Back I Next I
None
i w |8 g 3 ) Create UDF... B £ | - z
25 § §§ ‘;‘P ° é g 2 § - Existing UDFs z 8 £ % B s E
§ %% s § %%@ it § g T § 5 g § ; AdditionalCommunicationSwallowingDisorderDescriptor g 3 g,i s E 5§ & = §
é %E 2 é éé 3 ‘é é E g u%_] z 0 §§ AdditionalCommunicationSwallowingDisorderCodelCD10/11 = :éx § = |x E gl 5 § 3
= E2 e = 52 = 2 = E 2 - E F = 2 Additional Communication & Swallowing Disorder Descriptor g 3 -8 8 =8 % = 3
50858 g <85 3 g2 g g% B g Additional Communication & Swallowing Disorder Code ICD10 & & g% = S |z 2 E
2 283 £ 483 E f& E R& 8 38 = 852 H 85 =3 8 = &F
S =a% 8 ec2 i 3= &g Srog &F Name of SLT che Senf S= 2 Sen
Dysfluency 23 Total number of contacts
Core o Setting
Dysphonia 26 Standard
Child language impairmnt & Additional Communication/Swallowing Disorder Code ICD10
e il Additional Communication/Swallowing Disorder Descriptor
DSIIETE) e = Additional Medical Diagnosis Code ICD10
m 2 E:Eﬂz:zz: :;Z:z j‘: A#d\t\orﬂa\ Medical Diagnosis Descriptor i i
e & Discharge Code 5 >
Core o Episode ID 5 B .
b Primary Communication/Swallowing Disorder Code ICD10

»
Primary Communication/Swallowing Disorder Descriptor

8b. If the column turns yellow, this means that there are values in the column that cannot be
automatically mapped. For the following field types, follow the instructions in step 6 about mapping
values:

e Date

e Free text

¢ Integer (whole number)
e Number

For single select fields, please follow these steps:

8c. Click on the column heading and select ‘Match Cells’.

Welcome Kathryn - Test

T Online Outcome Tool

Name of SLT

To change this mapping, please select from the drop-down boxes:

Category |Episode v

Type Name of SLT v
Upload File  Sheets
Match Cells Ignore
Green: Column/Cells match 1ored or Empty Sort By: Original - | Back | Next
o > e = = B =
= s o & = = |§ - o b=l
is 2 5 2 5 B OE o ¢ $§ f8 3 28 8 EG
g @ 7 o] 5 I} 2] = L 2 g g B 5 @ o 5 s B S [ L 2
= 23 @ g = 3 @ o 515 £ g o £ & g |5 = B o = (&) & £ 3
g gb 2 3 - S o £ 22l2 ot 2 otftEE o= 8 o8 £ 95§ 8 o3 & o - of 2 o2 2 4
(] gr = - = 88 & 8 8 v |5 £ 8 = E 32 cEL & c U i £® 2 S 2 EC E S8 = £ 8 = £
£ a2z 0 =at o =8 2 3§ 2ols § g 8 5 5 § x ®F4 5§ BT £ BT & § 5 0§ g 3
R E &5 8 22|75 Se|E rx%% Btz B2 B B2EF % mgﬁ 2 |8 22 5 22 |& rx%% 2
£ 3 8 [T 3 |12 5 - 25 E] £ = 3 3T B 3 © 5 B -
= 3& 8 g8 § Edc3 ¢8| g2|f g f gegd g2 € g2 € gf f g2 2 g2 8 pEB E ge E o3
b 2w o 2 oo S = D w 2 P w |5 P o Fwds g we = P w2 Fw =2 2 ocBd S we £ Pw © B og® |
E §e.8 ® 2B g ® e85 w5 w®elz ®wWele Foes K es8 fFelfF ® e T 5 e85 ESSE ® e 2 9§ e w
[ [Ea=I1 S Fa 0 6 Fae S |2 O & |E O &5 E 6 Fed o =< O FBa [ S =60 O EBe o & E O 2o E [&]
23 13/04/2016 Abigail 15/12/2017 8
0 25/05/2016 Liam 12/01/2018 3
26 13/05/2016 Jane 1810412017 4
imnt. 6 15/08/2016 Monisha 1710912017 3 3
o 25/05/2016 Claire 12/01/2018 3
23 13/04/2016 Liam
2 Phonological disorder 40 2110/2017 Jane 3 3 201012018 35 35
Phonological disorder 41 43/01/2020 4 4 ) 14/02/2019 4 4
23 13/04/2016 Abigail 2 2 2 15/12/2017 B
0 25/05/2016 Liam 3 3 3 12/01/2018 3
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8d. You will be provided with the option of adding new values to the list, or mapping the cells to
existing values:

Edit Cells

Column Type: SLT Name
Please select a value from the drop-down list or type directly into the box.
If you are unable to match the value, please select ‘No Match'.

Selected column: Name of SLT Liamm
Liam

Monisha
Add value

Ty
Add Valug

8e. Click ‘save’. The column heading will turn green if the matching is complete.
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Step 9: Importing and import preview
9a. Once all mapping is complete, the sheet should appear green and grey. Then click ‘next’.

Welcome Kathryn - Test

a". RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: RCSLT Outcomes Database Template - episode per row - to upload v2.xIsx (Template)

Green: Column/Cells matched and accepted Yellow: Column matched Orange: Column not matched Grey: Igr Sort By: Dngma\v] Back I Next
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b = T [SRr=i=l1 (=1 @ G ER o2 E (Sl o 2e g (SRS O Fha (SIS [Sl=1oe) O PBr o~ E o P E =k
sfluency 23 13/04/2016 3 2 2 2 2 15/12/2017 3

Core 0 25/05/2016 3 3 3 3 3 12/01/2018 3

/sphonia 2 13/05/2016 3 3 3 3 3 18/04/2017 4
Jguage impairmnt 6 15/08/2016 2 2 25 2 24 17/09/2017 3 3

Core 0 25/05/2016 3 3 3 3 3 12/01/2018 3

sfluency 23 13/04/2016 3 2 2 2 2

Autism 2 Phonological disorder 40 2111012017 3 3 3 3 3 3 2011012018 35 35

4 »

9b. You will be presented with a summary sheet, containing the following headings:

e Column types

e Green columns for import

e Yellow columns for import (some cells missing)
e Orange columns (not for import)

e Ignored columns

e Cells not matched

e Complete episodes

e Invalid episodes

Welcome Kathryn - Test

s RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: RCSLT Outcomes Database Template - episode per row - to upload v2.xisx (Template)
Import Preview

Please check this carefully.

As what is on this screen will be used to import the data

[ Column Types (34)

B Green columns for import (30)

‘/ellow columns for import (some cells missing) (3)
Orange columns (not for import) (0)

B 1gnored columns (4)

Cel\s not matched (3)

[B Complete Episodes (6)

Invalid Episodes (2)
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The number in brackets following the heading indicates the number in the sheet. You can expand
each heading to view further information.

9c. Click on ‘column types’ to display a summary of the columns that have been mapped. The first
step is to check that there are no errors.

Type Column Name(s)

Patient ID : LocalPatientldentifier

Year of birth

: YearOfBirth

Gender : Gender

SLT Diagnosis

: PrimaryCommunicationSwallowingDisorderDescriptor

SLT Diagnosis ICD10 Code

: PrimaryCommunicationSwallowingDisorderCodelCD10/11

Primary Diagnosis

: PrimaryMedicalDiagnosisDescriptor

Primary ICD10 Code : PrimaryMedicalDiagnosisCodelCD10/11

Secondary Diagnosis

: AdditionalMedicalDiagnosisDescriptor

Secondary Diagnosis ICD10 Code

: AdditionalMedicalDiagnosisCodelCD10/11

Primary TOMs Scale

: PrimaryTOMsScale

Primary TOMs Scale ID : PrimaryTOMsScalelD

Secondary TOMs Scale

: SecondaryTOMsScale

Secondary TOMs Scale ID

: SecondaryTOMsScalelD

Rating Date Start

: RatingDateStart

Impairment (Primary) Start : ImpairmentRatingPrimaryStart
Impairment (Secondary) Start 1: ImpairmentRatingSecondarystart

Activity (Primary) Start 1: ActivityRatingPrimaryStart

If any columns have been mapped incorrectly, click ‘back’ and make the correction to the sheet.
9d. Click on the following drop-down menus to show more detailed information:

e Green columns for import - a summary of the columns for which all values can be imported

e Yellow columns for import (some cells missing) - columns that can be imported, but not all
values will be imported

e Orange columns (not for import) - a list of columns that cannot be imported because they
have been neither ‘matched’ nor ‘ignored’. If you do wish to import these columns, click ‘back’
to assign the correct descriptions.

e Ignored columns - shows a list of columns that will not be imported

e Cells not matched — cells that remain ‘red’ on the spreadsheet and cannot be imported

e Complete episodes — the total number of episodes that can be imported

¢ Invalid episodes — the number of episodes that cannot be imported. Selecting this option will
display the reasons why.
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Welcome Kathryn - Test

s RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: RCSLT Outcomes Database Template - episode per row - to upload v2.xlsx (Template)

Import Preview

Please check this carefully.

As what is on this screen will be used to import the data.

[ Column Types (34)

Green columns for import (30)

[ vellow columns for import (some cells missing) (3)
Orange columns (not for import) (0)

[ gnored columns (4)

B Cells not matched (3)

[ Complete Episodes (6)

Invalid Episodes (2)

9e. If you wish to make any changes, click ‘back’, otherwise click ‘next’.
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Step 10: Choose another sheet

10a. If you wish to import another sheet in the workbook, please select the appropriate one and

complete steps 2-9. Otherwise the import is complete.

s RCSLT Online Outcome Tool Welome Kathyn - Test

Therapy Outcome Measures

Upload File / Sheets / Import Data for: RCSLT Qutcomes Database Template - episode per row - with UDF - Jan 2019.xIsx
Sheet Name Status
Template Completed
In Progress
Not Started
LookUps Not Started
Reference Cells Not Started

Date

18Jan 2019
18Jan 2019
18Jan 2019
18Jan 2019

18Jan 2019

Actions

Re-import

Import.

Import.
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Annex 1: Types of columns in the ‘episode per row’ file structure

Category Type  Description

episode

Patient Local Patient Identifier This is a local patient identifier and can take any alpha
numeric form.

Year Of Birth The year of the patient's birth

Gender The patient’s gender

Episode | Primary Communication The descriptor and/or ICD-10 code for the patient's

and Swallowing Disorder primary communication/swallowing disorder

Descriptor/Code

Additional Communication | The descriptor(s) and/or ICD-10 code(s) for any

and Swallowing Disorder additional communication/swallowing disorder(s)

Descriptor(s)/Code(s)

Primary Medical Diagnosis | The descriptor and ICD-10 code for the primary medical

Descriptor/Code diagnosis , where relevant

Additional Medical The descriptor(s) and ICD-10 code(s) for any additional

Diagnosis medical diagnoses, where relevant

Descriptor(s)/Code(s)

Primary TOMs Scale The name of the TOMs scale (adapted and core) that
was used to rate the patient from the 3rd edition of the
book:- ‘Therapy Outcome Measures for Rehabilitation
Professionals’ Pam Enderby and Alexandra John, 2015 —
ISBN 978 — 907826 — 29 -0

Primary TOMs Scale ID The identifying number of the TOMS scale used from the
3rd edition of the book:- ‘Therapy Outcome Measures for
Rehabilitation Professionals’ Pam Enderby and
Alexandra John, 2015 — ISBN 978 — 907826 —29 -0
(The Core Scale is coded as 0 (zero))

Secondary TOMs Scale The name of the primary TOMs scale (adapted and core)
that was used to rate the patient from the 3rd edition of
the book:- “Therapy Outcome Measures for Rehabilitation
Professionals’ Pam Enderby and Alexandra John, 2015 —
ISBN 978 — 907826 —29 - 0

Secondary TOMs Scale ID | The identifying number of the TOMS scale used from the
3rd edition of the book:- ‘Therapy Outcome Measures for
Rehabilitation Professionals’ Pam Enderby and
Alexandra John, 2015 — ISBN 978 — 907826 —29 -0
(The Core Scale is coded as 0 (zero))

End-of-episode/Discharge Free text description of the reason for the end of the

Code/Description episode/discharge (e.g. therapy complete, did not attend)

Rating Rating Date — start of The date the first TOMS rating was made

Rating Date — end of
episode

The date the final TOMS rating was made

Impairment Score
(Primaryz) — start of
episode

Numerical value for the TOMs score for the impairment
domain: 0, 0.5,1,1.5,2,25,3,35,4,45,5
(Zero is the severe / profound end of the scale, five is the

% For SLT services using the AAC adapted scale, the TOMs domains are: Impairment (physical),
Impairment (cognitive), Impairment (sensory), Impairment (speech and language output) Impairment
(comprehension), Activity, Participation, Wellbeing, Carer-wellbeing (optional).
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Category Type ~ Description

Impairment Score
(Primary) — end of episode

normal end of the scale)

Any TOMs domains where a TOMs score is not
applicable should be left blank (null).

Impairment Score
(Secondary) — start of
episode

Impairment Score
(Secondary) — end of
episode

Numerical value for the TOMs score for the impairment
domain: 0, 0.5,1,1.5,2,25,3,35,4,45,5

(Zero is the severe / profound end of the scale, five is the
normal end of the scale)

Any TOMs domains where a TOMs score is not
applicable should be left blank (null).

Activity Score (Primary) —
start of episode

Activity Score (Primary) —
end of episode

Numerical value for the TOMs score for the activity
domain: 0,0.5,1,15,2,25,3,35,4,45,5

(Zero is the severe / profound end of the scale, five is the
normal end of the scale)

Any TOMs domains where a TOMs score is not
applicable should be left blank (null).

Activity Score (Secondary)
— start of episode

Activity Score (Secondary)
—end of episode

Numerical value for the TOMs score for the activity
domain: 0,0.5,1,1.5,2,25,3,35,4,45,5

(Zero is the severe / profound end of the scale, five is the
normal end of the scale)

Any TOMs domains where a TOMSs score is not
applicable should be left blank (null).

Participation Score — start
of episode

Participation Score — end
of episode

Numerical value for the TOMs score for the participation
domain: 0,0.5,1,1.5,2,25,3,35,4,45,5

(Zero is the severe / profound end of the scale, five is the
normal end of the scale)

Any TOMs domains where a TOMs score is not
applicable should be left blank (null).

Wellbeing Score — start of
episode

Wellbeing Score — end of
episode

Numerical value for the TOMs score for the wellbeing
domain: 0,0.5,1,1.5,2,25,3,35,4,45,5

(Zero is the severe / profound end of the scale, five is the
normal end of the scale)

Any TOMs domains where a TOMs score is not
applicable should be left blank (null).

Carer Wellbeing Score —
start of episode

Carer Wellbeing Score —
end of episode

Numerical value for the TOMs score for the carer
wellbeing domain: 0, 0.5, 1, 1.5, 2, 2.5, 3, 3.5,4,4.5,5
(Zero is the severe / profound end of the scale, five is the
normal end of the scale)

Any TOMs domains where a TOMs score is not
applicable should be left blank (null).

User
Defined
Fields

These are data items that are deemed useful, and created by participating services. They
are only available to the service that created them. They may be used to increase the
value of the data to the local service by ensuring the data better matches local structures,
practices and reporting requirements. As these fields are under the control of the local
service, their own organisation’s information governance frameworks must be adhered to.
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Annex 2: Required data fields for “rating per row” file structure

Category Type Description

Patient Local Patient Identifier This is a local patient identifier and can take any
alpha numeric form.
Year Of Birth The year of the patient's birth
Gender The patient’s gender
Episode | Episode of care Identifier An episode of care identifier can take any alpha

numeric form and delineates an episode of care. For
the purposes of TOMs, an episode of care is a
package of intervention(s) and will contain:

Start of Episode ratings (S)

Interim(s) ratings (1) (Optional)

End of Episode ratings (E)

Primary Communication and The descriptor and/or ICD-10 code for the patient's
Swallowing Disorder primary communication/swallowing disorder
Descriptor/Code
Additional Communication and | The descriptor(s) and/or ICD-10 code(s) for any

Swallowing Disorder additional communication/swallowing disorder(s)
Descriptor(s)/Code(s)

Primary Medical Diagnosis The descriptor and ICD-10 code for the primary
Descriptor/Code medical diagnosis, where relevant

Medical Diagnosis The descriptor(s) and ICD-10 code(s) for any
Descriptor(s)/Code(s) additional medical diagnoses, were

Primary TOMs Scale The name of the primary TOMs scale (adapted and

core) that was used to rate the patient from the 3rd
edition of the book:- ‘Therapy Outcome Measures
for Rehabilitation Professionals’ Pam Enderby and
Alexandra John, 2015 — ISBN 978 — 907826 — 29 - 0
Primary TOMs Scale ID The identifying number of the TOMS scale used
from the 3rd edition of the book:- ‘Therapy Outcome
Measures for Rehabilitation Professionals’ Pam
Enderby and Alexandra John, 2015 — ISBN 978 —
907826 -29-0

(The Core Scale is coded as 0 (zero))

Secondary TOMs Scale The name of the primary TOMs scale (adapted and
core) that was used to rate the patient from the 3rd
edition of the book:- ‘Therapy Outcome Measures
for Rehabilitation Professionals’ Pam Enderby and
Alexandra John, 2015 — ISBN 978 — 907826 — 29 - 0
Secondary TOMs Scale ID The identifying number of the TOMS scale used
from the 3rd edition of the book:- ‘Therapy Outcome
Measures for Rehabilitation Professionals’ Pam
Enderby and Alexandra John, 2015 — ISBN 978 —
907826 -29-0

(The Core Scale is coded as 0 (zero))
End-of-episode/Discharge Free text description of the reason for the end of the
Code/Description episode/discharge (e.g. therapy complete, did not
attend)

Rating Rating Type S = Admission/Initial Assessment/First Rating/Start
of Episode
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Category Type Description

| = Interim/On-Going (optional)
F= End of Episode/Final Rating/Discharge

Rating Date The date the TOMs rating was made

Impairment Score (Primary)® Numerical value for the TOMs score for the
impairment domain: 0, 0.5, 1, 1.5, 2, 2.5, 3, 3.5, 4,
45,5

(Zero is the severe / profound end of the scale, five
is the normal end of the scale)

Any TOMs domains where a TOMs score is not
applicable should be left blank (null).

Impairment Score (Secondary) Numerical value for the TOMs score for the
impairment domain: 0, 0.5, 1, 1.5, 2, 2.5, 3, 3.5, 4,
45,5

(Zero is the severe / profound end of the scale, five
is the normal end of the scale)

Any TOMs domains where a TOMSs score is not
applicable should be left blank (null).

Activity Score (Primary) Numerical value for the TOMs score for the activity
domain: 0,0.5,1,1.5,2,25,3,35,4,45,5

(Zero is the severe / profound end of the scale, five
is the normal end of the scale)

Any TOMs domains where a TOMs score is not
applicable should be left blank (null).

Activity Score (Secondary) Numerical value for the TOMs score for the activity
domain: 0,0.5,1,1.5,2,25,3,35,4,45,5

(Zero is the severe / profound end of the scale, five
is the normal end of the scale)

Any TOMs domains where a TOMs score is not
applicable should be left blank (null).

Participation Score Numerical value for the TOMs score for the
participation domain: 0, 0.5, 1, 1.5, 2, 2.5, 3, 3.5, 4,
45,5

(Zero is the severe / profound end of the scale, five
is the normal end of the scale)

Any TOMs domains where a TOMSs score is not
applicable should be left blank (null).

Wellbeing Score Numerical value for the TOMs score for the
wellbeing domain: 0, 0.5, 1, 1.5, 2, 2.5, 3, 3.5, 4, 4.5,
5

(Zero is the severe / profound end of the scale, five
is the normal end of the scale)

Any TOMs domains where a TOMs score is not
applicable should be left blank (null).

Carer Rating Score Numerical value for the TOMs score for the carer
wellbeing domain: 0, 0.5, 1, 1.5, 2, 2.5, 3, 3.5, 4, 4.5,
5

(Zero is the severe / profound end of the scale, five
is the normal end of the scale)

® For SLT services using the AAC adapted scale, the TOMs domains are: Impairment (physical),
Impairment (cognitive), Impairment (sensory), Impairment (speech and language output) Impairment
(comprehension), Activity, Participation, Wellbeing, Carer-wellbeing (optional).
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Category Description

Any TOMs domains where a TOMs score is not
applicable should be left blank (null).
User These are data items that are deemed useful, and created by participating services. They

Defined | are only available to the service that created them. They may be used to increase the
Fields value of the data to the local service by ensuring the data better matches local structures,
practices and reporting requirements. As these fields are under the control of the local
service, their own organisation’s information governance frameworks must be adhered to.

28
ROOT Import Guidance — DRAFT
June 2019



a"  RCSLT Online Outcome Tool

Annex 3: Required data fields for “score per row” file structure

Category Type  Description

Patient Local Patient Identifier This is a local patient identifier and can take any
alpha numeric form.

Year Of Birth The year of the patient's birth

Gender The patient’s gender

Episode | Episode of care Identifier An episode of care identifier can take any alpha
numeric form and delineates an episode of care. For
the purposes of TOMs, an episode of care is a
package of intervention(s) and will contain:
Start of Episode ratings (S)
Interim(s) ratings (1) (Optional)
End of Episode ratings (E)

Primary Communication and The descriptor and/or ICD-10 code for the patient's

Swallowing Disorder primary communication/swallowing disorder

Descriptor/Code

Additional Communication and | The descriptor(s) and/or ICD-10 code(s) for any

Swallowing Disorder additional communication/swallowing disorder(s)

Descriptor(s)/Code(s)

Primary Medical Diagnosis The descriptor(s) and ICD-10 code(s) for any

Descriptor/Code primary medical diagnosis, where relevant

Additional Medical Diagnosis The descriptor(s) and ICD-10 code(s) for any

Descriptor(s)/Code(s) additional medical diagnoses, where relevant

TOMSs Scale Primary/Secondary | This indicates whether the TOMs scale is ‘primary’
or ‘secondary’

TOMs Scale The name of the TOMs scale (adapted and core)
that was used to rate the patient from the 3rd
edition of the book:- ‘Therapy Outcome Measures
for Rehabilitation Professionals’ Pam Enderby and
Alexandra John, 2015 — ISBN 978 — 907826 — 29 —
0

TOMs Scale ID The identifying number of the TOMS scale used
from the 3rd edition of the book:- ‘Therapy Outcome
Measures for Rehabilitation Professionals’ Pam
Enderby and Alexandra John, 2015 — ISBN 978 —
907826 —29-0
(The Core Scale is coded as 0 (zero))

End-of-episode/Discharge Free text description of the reason for the end of the

Code/Description episode/discharge (e.g. therapy complete, did not
attend)

Rating Rating ID A rating identifier can take any alpha numeric form.
For the purposes of TOMs, a rating is a single set of
scores collected across the domains of TOMs at a
single point in time and will contain scores for:
Impairment (primary/secondary)
Activity (primary/secondary)
Participation
Wellbeing
Carer Wellbeing — optional

Rating Type S = Admission/Initial Assessment/First Rating/Start
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Category Type ~ Description

of Episode

| = Interim/On-Going (optional)

F= End of Episode/Final Rating/Discharge
Rating Date The date the TOMs ratings was made
TOMs Domain® The domain of the TOMs being scored:
Impairment (Primary)

Impairment (Secondary) — optional

Activity (Primary)

Activity (Secondary) — optional
Participation

Wellbeing
Carer Wellbeing — optional
TOMSs score Numerical value for the TOMs score for the domain:

0,05,1,15,2,25,3,35,4,45,5
(Zero is the severe / profound end of the scale, five
is the normal end of the scale)

Any TOMs domains where a TOMSs score is not
applicable should be left blank (null).

User These are data items that are deemed useful, and created by participating services. They
D_Emed are only available to the service that created them. They may be used to increase the
Fields value of the data to the local service by ensuring the data better matches local structures,

practices and reporting requirements. As these fields are under the control of the local
service, their own organisation’s information governance frameworks must be adhered to.

* For SLT services using the AAC adapted scale, the TOMs domains are: Impairment (physical),
Impairment (cognitive), Impairment (sensory), Impairment (speech and language output) Impairment
(comprehension), Activity, Participation, Wellbeing, Carer-wellbeing (optional).
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Annex 4: Setting up user defined fields — examples
EXAMPLE 1 - setting up a ‘single select’ field (hame of SLT)

7.1.a. Check that the user defined field is correctly named, and select the type as ‘single select’:

Edit UDF

Selected column: Name of SLT

UDF Name: Sort Order:

‘ Name of SLT

UDF Data Type: Max Length:

‘ Free text v ‘
Date

Integer (whole number)
List (single select)
Number

7.1.b. The ROOT will detect the values in the column and ask you to confirm which values are
‘allowed’. To add ‘allowed’ values, click ‘select all’ or ‘add to list’ against the relevant values.

Edit UDF

Selected column: Name of SLT

UDF Name: Sort Order:

Name of SLT

UDF Data Type:

List (single select)
UDF Relation: Episode

Distinct Values

Select All li Deselect All JSislgd='3 Included
Add to List
Add to List

Add to List
Add to List

Save [NEGI]

7.1.c. You may not add all values to the list, for example, if there are instances of the value spelled
incorrectly, or duplicate values with minor differences. When you have added all of the allowed values
to the list, click ‘save’.
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Edit UDF

Selected column: Name of SLT

Distinct Values
Select All l§ Deselect All JSeTgdi3 Included

Abigail Remove
Claire Remove
Remove
Remove

Add to List

Remove

Monisha Remove

Ty Remove

7.1.d. If the column heading remains yellow, it will be because there are erroneous or unmatched
values in the column:

Welcome Kathryn - Test1

a®  RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: Episode per row - with UDF - Feb 2019.xlsx (Data collection sheet)

Green: Al cells matched  Yellow: Some cells matched Bl cepted Orange: Column not matched  Grey: Ignored/Empty

: - 5 S~ - S B s 3 DB
E 85 & g- & st L2 29 % o.f 2 o:xfE .E % .3 E o =5 8 o3 - o2 9% of 2 ozEE of 8 o5 E
g B 5 B§ 5 BEsoEf BT 5 FBE g PEBL ECE Bl 5 £ §8: §fF §d5 s §iz: §: ¢ §: ¢
E SIfE 8: R d: 08 cFG Te e eqt cqsd GEN CER GZE G318 G3|E ot Gilt ngiz iy Gl
E sCE 4, |B 5999 E% 3 - |E ESE S e il EER 54 f 5% 2 8 EZE ESJE =EE; =<5 2E 3
E 553 353 3 5238 335 3E|E 5EBE 528% 5EEF SAF 52 E 5EEs § 8% E BEEE §RBs 53 GANF
6 15082016 Monisha 2 2 25 2 24 17092017 3 3 3 A
0 2510512016 Claire 3 3 3 3 3 120122018 3 3
23 131042016 Liam 3 2 2 2 2 |
2 Phonological disorder 40 21102017 Jane 3 3 3 3 3 3 201102018 35 35 35 3
Phonological disorder 4 4310112020 4 4 4 4 4 4 4 1410212019 4 4 4 4
2 1300472016 Abigail 3 2 2 2 2 151202017 3 3
0 25/05/2016 Liam 3 3 3 3 3 12/01/2018 3 3
26 13/05/2016 Jane 3 3 3 3 3 18/04/2017 4 3
6 15/03/2016 Monisha 2 2 25 2 24 17/09/2017 3 3 3
0 25/05/2016 Claire 3 3 3 3 3 12/01/2018 3 3
23 13/D4/2016 Liam 3 2 2 2 2 |
2 Phonological dsorder 40 21102017 Jane 3 3 3 3 3 3 20102018 s s s 3 )
Phonological disorder 4 4310112020 4 4 4 4 4 4 4 141022018 4 4 4 4

7.1.e. Click the column heading again and click Match Cells:
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Welcome Kathryn - Test1

" RCSLT Online Outcome Tool

Name of SLT Q=02 [lleasures

To change this mapping, please select from the drop-down boxes:

Category
Type Name of SLT
Green: All cells matche Grey: Ignored/Empty
@ N S b = =z |5 N =g b = |
2812 8% 4 85 |. of 3|2 o5 [® esHE eE|f eE|E 252 pE R eEpls 2f|E eg|® es3:E RE B oE f
i3 B¥ 3 iP5 B3| EY(D BE s BBl 5o 4 P12 B D BPP oFirosa 3 BE G BEf: Pt i 5l
Bg s G5 = OG5 8 Eg|7 del £§ 8 E£g55; €5 o £5 5 £ 8 22 3 223 226 235 & 259F £2 & 2% 5
£ i 8 i 8 gdod 25 |7 oofr 2B v SBES se o 28 BB P iE: o2 i a5 E iPE cHD G NS
6 15082016 | Monisha 2 2 25 2 24 1710802017 3 3 3 N
0 2510512016 Claire 3 El £ 3 3 120012018 3 3
2 131042016 Liam 3 2 2 2 2
2 Phonological disorder 40 21102017 Jane 3 3 3 3 B 3 20102012 35 35 35 3
Phonalogical disorder 7 43012020 4 4 4 4 4 4 1 141022019 4 4 4 4
2 131042016 ADigail El 2 2 2 2 151202017 3 3
0 2500512016 Liam El El E 3 2 120012018 2 El
% 130052016 Jane 3 3 E 3 3 181042017 4 3
6 15082016 | Monisha 2 2 25 2 24 171082017 3 3 3
] 251052016 Claire 3 3 S 3 3 12012018 3 3
2 131042016 Liam 3 2 2 2 2
2 Phonological disorder 40 21102017 Jane 3 3 3 3 e 3 20102013 a5 s s 3 v
Fhonological disorder 4 4310112020 4 4 4 4 4 4 4 14022019 4 4 4 4
< >
Back | Next

7.1.f. For any unmatched values, select the correct value from the drop-down list. If the value cannot
be matched, select ‘No Match’. Then click ‘save’.

Edit Cells

Column Type: Name of SLT

Please select a value from the drop-down list or type directly into the box.

If you are unable to match the value, please select ‘No Match’.

Selected column: Name of SLT Liamm

Abigail

Claire
Eva

Jane

Liam
Monisha
Ty
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Welcome Kathryn - RCSLT (Test) Hospital

a®  RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: Test file with UDF and errors v2.xIsx (Data collection sheet)
Green: Column/Cells matched and accepted Yellow: Column matched Orange: Column not matched ~Grey: Ignored or Empty Sort By: Original ~ | Back
2 ] : = © =
] o = o ol ® = z ] =
k. g e L= 8 3 » 2 2 2 % g £ 5 5 = § g 5 5
E. |2 w2 g 2.8 o 2 = ] = " E E 8 23 ] S s
ks | & SsolE 353 @ 2 = i o R o ®» = T 2 = T = 5 @ 2]
Ba 8 g 902 8 =08 - 2 = = o Z o o & @ o F ® @ [ = g - E |5 g 2 =
PE 0 S e2-s 3T =S8 8 €0 ® 85 2 3B @ T . o2 3.2 2E 2 oEFE oE 8 28 £ o8
EE 8 2388 2E:3 ¢ 245 g 85 % 2§ z B8§|5 £48 sels §2 5 §i83 529 52 B 58
g 8 Z =8 Z 58 z 2 = = £ Z5 =3 2] 4
Fo 3 ﬁgug ﬁggg z xﬁg = ﬁgg & 5 = ﬁ‘;gﬁ 2 |5 ﬁz% g & xemS g E & 3 T g
E o EoF @ 5 £ E 2 g s 12 5 2 5 25 2 2 8
B & 5 £8% i8S S s2 S FE 2 FEF 2 gEss JEF FHE FEEL FES: fEEE iRy §i
Fo & O 20Z O 20k o o= [ S 28 ) S 28 @ O 3 O e |z o = |E o 2B E (SIS IP S 6 PB < S o &
Dysfluency 23 13/04/2016 Abigail
Core 0 25/05/2016 Liam
Dysphonia 2% 13/05/2016 Jane
Child language impairmnt 6 15/08/2016 Monisha
Core 0 25/05/2016 Claire
Dysfluency 23 13/04/2016 Liam
Autism 2 Phonological disorder 40 211012017 3
| fragiex | Phonological disorder 41 43(01/2020 Liam 4
Dysfluency 23 13/04/2016 Abigail 2
Core 0 25/05/2016 Liam 3

7.1.g. The column heading will turn ‘green’ if all values have been matched or ‘ignored’.

EXAMPLE 2 - setting up an ‘integer’ field (total number of contacts)

7.2.a. Check that the user defined field is correctly named, and select the type as ‘integer’.

Edit UDF

Selected column: Total number of contacts

UDF Name: Sort Order:

Total number of contacts

UDF Data Type: Max Length:

Free text 2

Date

Free text

Integer (whole number)
List (single select)

Number

7.2.b. If needed, you can select a minimum and maximum value:
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Edit UDF

Selected column: Total number of contacts

UDF Name: Sort Order:

Total number of contacts

UDF Data Type: Min Value: Max Value:

Integer (whole number)

UDF Relation: Episode

7.2.c. Click ‘save’.

7.2.d. If all values are integers, the column heading will turn green:

Welcome Kathryn - Test Base

® " RCSLT Online Outcome Tool

Therapy Outcome Measures

Upload File / Sheets / Import Data for: Test file with UDF and errors v2.xIsx (Data collection sheet)

Green: Column/Cells matched and accepted  Yellow: Column matched Orange: Column not matched Grey: Ignored or Empty

= s o = - B
= S 5 2 z = = | - g £ o =

g 5 & g g = g @ 5 5 T £ =
8 i |t L 3 = g 2 EE E = 5 2 5 g 5 E £
8 IS s 3 5 2 |5 s %5 c £ s 3 © 5 g8 g S £ £
> - o2 2 ot 2 oETE ot |8 o8 £ 256 L og & oz 8 82 = 5 o £
§2 F8 5 FEg gicy Fc b Fof Frf §ice fE: Etss B 5§

£ £ - g
25 cp e g & ool ¢ F 25 oo @ 2 B oci B 855 02 gorz
= = 5 & |5 : 858 = B Z 8 =) T @ 3 E 58 bl 2 B
28 g8 ¢ peE g pefE gz @ pE E BE £ B2 2 B2 E ppoad vz, 2 5
W £ 8w g ] g wd3 S ug3 B ws S 8w =2 ® ugbd 8 osm S u85 8w |E £ 8 we
=3l %2 2 § 222 § o9% % 228 % 22§ w2 3T % 285 % 2Cf 8 ® 253 "2 o 5 " 28
FoEg OFf E oOFPZE O0P8L OPEZ<K OFfEL CF T OPFEZO OPFERP OF80 OF Z zZ O FB
w3 E E E . : I
12/0112018 3 3 3 3 3 7 TC
ooy 4 o o o o 5
1710912017 3 3 3 3 3 3 2 DNA | s |
oot 3 s o s o s o |
s ICE [ 5 ]
201012018 a5 35 35 3 35 3 3 8 [
14/0212019 4 4 4 4 4 4 4 DNA
szt o s o o o s — o |
12/0112018 3 3 3 3 3 7 TC | s |

Direct time

Sort By: Original ~ ||
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7.2.e. If the ROOT detects any erroneous values, the column will remain yellow:
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7.2.f. Follow steps in section 6, about matching values by clicking on the column heading and

selecting ‘match cells
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